
Six Lambda - Getting Started Tutorial 
 
Thank you for opening an account with Six Lambda.  We are excited to have you on 
board.  Your account gives you access to monitoring political contributions at the federal, state, 
and local level. Our database of contributions and the activity in our tool is updated on a daily 
basis. 

To get started, first Login and create a list of employees that you want to monitor. 

1. Login with Email and Password 

2. Go to “My list” 

 
3. Click “Create an employee list” 

 
4. Give the list a name. Then click the dropdown arrow to declare how often you would like to be 
alerted via email about new results from this list. Click “Create list”. 

 

 



5. You will then be taken back to the “Employee list” page as shown in Step 3.  Click on the 
individual list name that you wish to work on. You will be able to view current people already on 
the list and given the ability to “Add” or “Delete” individual people. To bulk upload multiple 
employees click “Upload Employees”. Click “Export” to create a custom report. If it is a new list, 
this is where you will start entering names. 

 
6. Click Fill out the First Name, Last Name, and State of Residence for your employee.  Only 
state of residence is required for our search parameters.  The more information you provide, the 
narrower the search query will be.  If, for instance, you have an employee named Mary Jones, 
you may want to enter the city, postal code, and state, otherwise you may get a lot of false 
positive results. Click “Create employee” 

 



Repeat for each employee you need to add or email me an employee list in any format to 
support@sixlambda.com for assistance. 

7. To view the Campaign Contributions for this employee, click on the employees’ name which 
will take you to a list of the employee’s historical campaign contribution. There is a list of actions 
you can take with our workflow tools which are outlined below 

 1. Sort transactions by timeframe or date by clicking the down arrow next to “All Time” 

 2. Us the “Search” icon to look for specific words and terms 

3. Take “Bulk Action” on multiple sorted or searched transactions. 

4. To put a note on an individual transaction, click the down arrow 

5. To find the source of the transaction, click on the Link Icon next to the employee name 

6. To take action on each individual transaction you can “Confirm” (√) or “Dismiss” (X) 
activity and the transaction will be moved to that specified action bucket. 

7. Click “Export” to create a custom report of activity in XLS or CSV formatting 

 

 
 

 

 

 

 

 

 

 

 



8. To manage user access, click the “Users” button at the top of the page. You will be able to 
invite a specified number of users, according to your contract, who will have system access. 

 

 
Additional Notes:  

If you’ve set up email alerts, you will get an email daily, weekly, monthly, or quarterly, letting you 
know if we found new contributions for your employees. There is no need to login regularly and 
check as long as the email tells you there are no new contributions.  It is truly set it and forget 
it.   

Your employee information is private to you.  We do not use this information for any purposes 
other than monitoring campaign contributions to candidates, PACs, and other political 
organizations who report to Federal, State, and Local governments.  Your free subscription 
includes monitoring of up to specified number of people according to your contract. If you need 
to add additional employees, please reach out to your customer success representative or at 
support@sixlambda.com.  

 
Contact Us: 

support@sixlambda.com 

(610-632-6606 

 
 


